
 

 

Rule 7. Time of Sessions, Office Hours, and Trials  
(a) Sessions.  The Small Claims and Conciliation Branch shall hold sessions every day 
except Sundays and legal holidays, commencing at 9:00 a.m., and shall also hold 1 evening 
session at 6:30 p.m. every Wednesday except that the evening session shall be conducted 
on the Thursday following any Wednesday which is a legal holiday. 
(b) Office hours.  The office of the Clerk of this Branch shall be open for the transaction of 
business from 8:30 a.m. until 4:30 p.m. on weekdays, from 9:00 a.m. to 12:00 noon on 
Saturdays, and, on the day of any evening session, from 6:30 p.m. until the adjournment of 
the Court or 8:00 p.m. whichever is later. 
(c) Trials.  All cases shall be set for trial at 9:00 a.m. on the appearance date specified in the 
notice, provided that any party may contact the Clerk of this Branch and request that the 
case be set down for trial by the Court at the 1st evening session following the date specified 
in the notice. Unless consented to by all other parties, such request shall be promptly 
presented to the presiding judge for disposition. 
     In any case in which the plaintiff is represented by an attorney, it shall be the duty of 
defendant's attorney, if any, to attempt promptly to contact the plaintiff's attorney by 
telephone if feasible, otherwise by letter, to confirm that the trial will take place on the date 
specified in the notice or to arrange for a different trial date by agreement. 
     The Clerk may continue any case once as a matter of course upon a showing that (a) 
defendant received notice of the trial less than 5 days before the date thereof, or (b) the 
parties have mutually agreed to a continuance. No continuance granted by the Clerk shall 
exceed 30 days. The Court may continue any case upon a showing of good cause therefor. 
When a continuance is ordered, the Clerk shall furnish the parties with a notice showing the 
day and hour to which such case has been continued. 
 
  


