
 

 

Rule 3. Service of Process  
(a) Issuance.  Upon the filing of the petition, the Clerk shall issue a notice of hearing 
and order directing appearance, which shall bear the name and seal of the Court and 
the title of the action. It shall direct the respondent, petitioner and, if appropriate, the 
family members(s) endangered (or if a child, the person then having physical custody of 
the child) to appear in court on a date and at a time certain for hearing, which shall be 
scheduled by the Clerk for the earliest return date possible. An original of the petition 
and copy for each person named in the petition or other individual whose presence is 
required shall be presented to the Clerk for issuance. 
(b) Service of process. 
   (1) Persons authorized to serve process.  The Clerk shall deliver the notice of hear-
ing and order directing appearance to the petitioner for service by the District of Colum-
bia Metropolitan Police Department, the United States Marshal or his/her deputy, or any 
competent person not less than eighteen (18) years of age who is not a party to the ac-
tion. The service to be made upon the respondent or other person(s) named shall be 
any form of service authorized by these rules. 
   (2) Manner of service.  The petition, notice of hearing and order directing appear-
ance shall be served together. Except as provided by paragraph (3) of this subsection, 
service shall be made upon an individual, other than an infant or an incompetent per-
son, by delivering a copy of the petition personally to the individual, or to the individual's 
dwelling house or usual place of abode. Delivery of a copy within the context of this rule 
means handing it to the individual, or leaving it at the individual's dwelling house or usu-
al place of abode with a person of suitable age and discretion then residing therein. 
Service upon an infant or incompetent person shall be made by serving the petition and 
notice of hearing and order directing appearance in the manner prescribed by the law of 
the District of Columbia or the law of the state in which service is made. 
   (3) Alternative service.  If at the time of the hearing on the petition the Court deter-
mines that, after diligent effort, petitioner has been unable to accomplish service in the 
manner prescribed in paragraph (2) above, the Court may permit an alternative method 
of service designed to give reasonable notice of the action to respondent. Alternative 
service may be accomplished by: (A) delivering a copy to the individual's employer by 
leaving it at the individual's place of employment with a clerk or other person in charge; 
(B) mailing a copy of the petition and notice of hearing and order directing appearance 
to respondent by registered or certified mail, return receipt requested; or (C) such other 
manner as the Court, in its discretion, may deem just and reasonable. Service by mail 
shall be deemed made as of the date the return receipt is signed. 
(c) Return of service.  Proof of service shall be made to the Court promptly, and in any 
event by the date respondent must appear in court. The person making service shall 
submit a declaration signed under oath stating the date, place, and manner of service, 
including the name of the person served and specific facts from which the Court can 
determine that the person meets the qualifications for receipt of process set out in sec-
tions (b)(2) or (b)(3) of this rule. If service is made by registered or certified mail, the 
signed return receipt shall be attached to a declaration signed under oath which shall 
specifically state the following: the caption and number of the case; the date upon which 
the petition and notice of hearing and order directing appearance were mailed and by 
whom they were mailed; and, if the return receipt does not purport to be signed by the 



 

 

party named in the petition, specific facts from which the Court can determine that the 
person meets the qualifications for receipt of process set out in sections (b)(2) or (b)(3) 
of this rule. Court forms provided by the Clerk may be used for return of service but are 
not required. Failure to make proof of service does not affect the validity of the service. 
If the person making service is a law enforcement official, said declaration need not be 
under oath and may be transmitted by facsimile copy from a court of competent jurisdic-
tion to the Clerk of this Court. 
(d) Amendment of return of service.  At any time in its discretion and upon such terms 
as it deems just, the Court may allow any proof of service of process to be amended, 
unless it clearly appears that material prejudice would result to the substantial rights of 
the party against whom the process issued. 


